
Catholic Diocese of Auckland 
Marriage Preparation  

‘booking system’ 

Welcome to this presentation designed to
help you navigate the course booking
system.
Pre- Marriage Preparation Courses.

https://marriageandfamily.four-acres.com/



When should I start my 
Marriage Preparation 

Course? 

• We suggest that the optimum time to start 
your course is 6 months (if getting married in 
NZ) and 1 year (if getting married overseas) 
before your wedding date. 

• Allow 3 months to complete the course. 
These can be done faster if required.

• Please make sure that you have seen your 
priest and have booked the church 



What couples say about our courses. 

Thank you very much for the time and effort put in by the coordinators. We really felt it was (and will be) beneficial to our marriage. We have already   
recommended this to other friends and family.

I liked the activities and working with my fiancé. I liked the laid back and casual nature of the evening. I was expecting church and prayers and it was different.
It was a safe environment that led us into intros and warm up and discussions were well received. The couple were good and explained everything, very helpful. 
They made us feel welcome which calmed our nerves.

Loved it , like meeting the couple.  I felt warmly welcomed.  it was better than I expected.  We had a laugh talking through some of the statements.

Warmly greeted very relevant to our marriage.  A very good way for us to talk & discuss about important things that we haven't already talk about.  We loved it

I enjoyed talking together with my fiancée and with the facilitators going through the different topics. It was enjoyable 

Very relevant to our marriage and the course taught us a lot about marriage and about each other. A very good way for us to talk and discuss about important 
things that we have or haven't already talk about.

The course is interactive, and we practically applied it to ourselves. Although it came from a Catholic point of view, it included everyone and made everyone feel 
welcome.

There was a lot of communication training which was beneficial to all of life, not just marriage

Over and beyond, it was extremely helpful for us as a couple, would even go so far as to say everyone should do it.

It was an amazingly diverse group of people who were all there with a really positive outlook



How to register in the Booking 
System?

• To register for Marriage preparation
Course, you and your fiancé/fiancée will
need to create two accounts, one for
each of you in the booking system.

• Please see screen to the right



You will be asked to complete all fields. 

Please read carefully and complete each field (even if it does not apply to you)



To complete your Registration, “Accept the Terms & Conditions” and then click the 
“Register your Details” button

Accept Terms and Conditions

and 

Register your details



Changing your personal details

• You can easily change / update your personal information in the booking 
system. You will need to log in  and use 

Please remember to click on the Update button at  the end of the form. 

You can use the booking system as many times as you want and need. 



How to use this booking system 

• To book your Pre-Marriage Preparation Courses please see  the screen  
(to the right).

It is a simple process to book any course. 

• When you log into the booking system you will be taken to this screen 
(to the right of this slide). You will see 3 sections named Part 1, Part 2 and 
Part 3 and we refer to each Part as a  ‘Tile’. 

• Please note initially you will see 3 crosses that are red in colour. 

• When the red cross changes to a green tick on each Tile your approved 
course certificate is ready to be printed (please see slide 31 for image).

Please note this screen shows Joseph Star and Mary Blessed as 
a demo couple. When you provide your details, you will be able to see 
your names with your couples ID number. 



Please remember when booking your courses to follow the sequence 

Part 1 then Part 2 then Part 3



The following slides will help you book your

Part 1 course



Booking Part 1 

• On the top of the Part 1 ‘Tile’, you will see both your names and ID number. (This is

a fictitious couple for demonstration purposes only). Please save the number as

you will need it for the Inventory Activity (that you both complete in Part 1 and we

ask that you use your ID number as part of your payment reference and any

correspondence with the office. Please note the ‘M’ does not need to be used.

• 1. To book your Part 1 course click on the blue field   ‘Book now’. 

• Then you will see a variety of choices (see next slide). 



Booking Part 1 

Once you choose the date that suits both of you, click on the field ‘Select course’. 

• Your course will be booked. 



To check your Part 1 course details please go back to the main screen
and click on the ‘Display Course Details’

Use the RSVP hyperlink to confirm your attendance 
7 days before the course starts. 



Booking Part 1 

An important aspect of your Marriage Preparation Course is that you
will be asked to read resources under the heading “Part 1 pre-reading
material‘’ and “Three Part Course Information” and “Payment
Information” This may look slightly different to this screen shot because
we are constantly updating information. When you click on the
hyperlinks you will have access to the resources and the red x will
change to a black tick

Please remember that you both need to complete  
feedback for every course you attend



When you have completed all that is 
required of you, you  will see the red X is 
replaced by  green ✔. When you have 3 
green ticks one on every ‘Tile’ your 
certificate can be printed (see slide 31).  



Inventory Communication Activity

At the Part 1 session you both will complete
‘Inventory Communication Activity’ – you will see a
link on your Part 1 tile. Please note this is locked for
security reasons and unlocked at you Part 1 course.
You will need to have a separate screen for each of
you in order to complete this activity. You need to
click on the hyperlink “Welcome to the Commit
Inventory”



Inventory Communication Activity
1. Please only click on the hyperlink once - Welcome to the Commit Inventory to enter the activity. If you click on it more than once you

will be locked out and won’t be able to participate in the activity. This activity is locked until 8.30pm on the date of your Part 1 course.
Please do not attempt to do the Inventory in advance of the Part 1 course. Thank you.

2. Please have separate screens – This is an individual activity. Most couples use their phones to complete the Communication Inventory
Activity and if you are attending via a Zoom course their PC or Tablet to join the meeting.

3. Please remember to have your booking four digit ID number available - you will find that on the top left-hand side of the screen next to
your names (please see slide 5). You do not need to use the ‘M’ at the end.

4. As you enter the activity please read the information carefully

5. If English is not your first language or you feel you may need to complete it in your first language please contact the office on the day
that you book the Part 1 course.

6. Type in your ID number (as a couple you have the same ID number so that we can match you as a couple)

7. Complete the activity using the options Agree, Disagree or Unsure

8. If you want to change your answer simply click on the answer you now want.

9. The Inventory consist of 144 statements. Some questions are deliberately duplicated. This is not an error.

10. This activity is to be completed and submitted at the time of the course as the activity is locked at 9.45pm

11. Once you have completed the activity please submit – you will be given verification that the Inventory has been sent.

12. Once you submit you are unable to go back.



On completion of your Part 1 course

• Please remember to both complete 
the feedback by clicking on the 
feedback hyperlink on Tile 1



The following slides will help you 
book your

Part 2 course



Booking Part 2

• To book your Part 2 session you will need 
to use the  Part 2 ‘Tile’. 

• Click ‘Book Now”



Booking Part 2

Click ‘Please Select drop down list’ to find the name of Marriage Educators and the Auckland 
suburb that suits you both. You will see dropped down list with different options.

If you live out of Auckland New Zealand, please call the office for your options. 

You will be taken to the Part 2 date options



Booking Part 2

• Once you have chosen the Marriage Educators and the suburb, you will need to choose 
the date and click ‘Select Date’ 

• Your Part 2 course is now booked.



Booking Part 2

• Once you have selected your Part 2 date (screen to the
right shows 31 March 2021) you will have access to the pre
reading material. The format may look different as we are
continually updating our recourses. Any hyperlink under the
‘Material to read before Attending’ is designed for you to
click and read.



Booking Part 2

To review your course details, click ‘Display Course Details’

Please remember to contact your Marriage Educators at least 5 days
before your appointment with them, if you don’t they won’t know you
have an appointment with them.

Please use RSVP 7 days before the start date to 
confirm your attendance. 



Booking Part 2 - completed

• When you have completed all that is 
required of you, you will see the red X is 
replaced by  green ✔. 



On completion of your Part 2 course

• Please remember to both complete the 
feedback by clicking on the feedback 
hyperlink on Tile 2



The following slides will help 
you book your
Part 3 course



Booking Part 3

• To book your Part 3 Course please use ‘Tile’ Part 3

• Click ‘Book Now’



Booking Part 3

• Choose the dates that suit you both and click ‘Select Course’



Booking Part 3

• To review your course details click “Display Course details”

Please use RSVP to confirm your attendance at Part 3 
Course at least 7 days before the start date. 

Please each remember to complete your feedback 



Booking Part 3 completed 

• When you have completed all that is required of you, 
you  will see the red X is replaced by a green ✔



When the red cross 
changes to a green 

tick on each Tile your 
Diocesan approved 
course certificate is 
ready to be printed.  

Give this to your priest 
and take a copy for 

yourselves as this is a 
one off 



Payment 

To make a payment for your courses please use Part 3 ‘Tile’
• 1. You can pay by online Bank transfer:
Bank details for online payment:

RC Bishop of Auckland Chancery Account
BNZ: 02 0100 0746838 00

Please use the following as your reference: Smith1234PreM
shortest family name, your couple 4 digit ID number (you will find this 
above your Part 1 Tile) followed by PreM
When you book the Part 3 course the cost will be displayed 

• 2. You can pay by Credit card. 

• To benefit from the course Early Bird price reduction a payment is 
to be made on or before your Part 1 date.  The price reduction will 
be displayed here that is the amount you pay.



On completion of your Part 3 course

• Please remember to both complete the feedback by 
clicking on the feedback hyperlink on Tile 3



We are here to help you to navigate the booking 

system as well as to make your Marriage Preparation 

Course a great experience. 

Please do not hesitate to contact us if you need 

further help:

marriageandfamily@cda.org.nz

Gerry: 09 360 3025

Brygida: 09 360 3008 

mailto:marriageandfamily@cda.org.nz
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